< Date >
Dear < supervisor’s name >,

I would like to attend the SafeStart Human Factors Conference in Nashville this November 5th and 6th. It’s an opportunity for me to expand my knowledge of human factors and all the related topics. 
The conference is also a chance to share best practices and learn to address our most common safety challenges by speaking to people who faced similar obstacles, listening to SafeStart client case studies, and learning from thought leaders and subject-matter experts.
I can also attend a safety trainer bootcamp to improve my teaching skills and learn about the organizational impact of human factors, including roadblocks to human performance and sustaining safety performance over time.
I believe the event will be helpful in improving our safety program. Especially since a lot of the sessions are presented by experts who have overcome similar challenges.

Here are some of the educational sessions I would like to attend:

<Insert Educational Sessions that apply to your profession>

Here’s an approximate breakdown of costs:

Airfare:






$ xxx.

Transportation (between airport and hotel):

$ xx.

Hotel: 






$ xxx.

Meals:






$ xxx.

Registration Fee:




$ xxx.    [check for current price]
Total:






$ X,XXX

I think this event is an opportunity for me—and our organization—to develop better contacts and expand our knowledge and understanding of the human factors. Our attendance would be an investment for this organization and I believe it would pay off in the long run. 
Sincerely,

< your name here > 
